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	PERFORMANCE EVALUATION FORM
	



	Trainee:      

	Company:      

	Internship Supervisor:      

	Position or Function in the Company:      


	 CRITERIA 
	NOTE 

	1.  Knowledge 

      To evaluate the knowledge demonstrated in the execution of the activities. 
	

	2.  Quality 
      To consider the quality of the work within of a desirable pattern.
	

	3.  Creativity
      To evaluate the capacity for suggesting designing either and developing modifications                   or innovations.
	

	4.  Initiative 
      To evaluate the initiative demonstrated to develop their activities by himself (herself), without dependence of other peoples.
	

	 5. Organization
     To observe the distribution of the time in the accomplishment of the tasks, presentation of the works and reports, and the organization of his (her) own work site.
	

	6. Responsibility
     To evaluate the degree of responsibility for carrying out their tasks and as taking care for goods of the company. 
	

	7. Relationship and Cooperation 
     To evaluate the personal and professional relationships and the disposition to cooperate with his colleagues.
	

	 8. Dedication and Interest 
      To evaluate the dedication to the work and the interest demonstrated for learning.
	

	9. Assiduity 
      To evaluate absence of faults and work time fulfillment.
	

	10. Discipline
    To evaluate the accomplishment of the company and norms and internal regulations.
	

	Stamp of the Company: 
	AVERAGE
	


     Signature:   .................................................................                   Date: ....../ ......../ ........                 

                                             Internship Supervisor
Orientations:  
	1)
	This record should be filled out and signed by the internship supervisor.

	2)
	Each criterion should be evaluated inside of the scale of value from 0 (zero) to 100 (hundred) points.

	3)
	Other aspects or observations that Sr.  to judge important to complement the trainee's evaluation uses        the reverse side of this form to do it. 

	4)
	After the form has been filled, signed and stamped, she should be given in sealed envelope directly to the trainee or correspondent by mail for the following address:


A/C Profª. Marilia Sonego

Universidade Federal de Itajubá – UNIFEI
Instituto de Engenharia Mecânica – IEM
                            Avenida BPS, 1303  -  Bairro Pinheirinho  -  Itajubá / MG  -  37500-903  -  Brazil   
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